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Topic: February 10, 2019
PowerChart - 2018.01.04 Code Upgrade Contact
Facility:  IU Health and Union Health IU Health Help Desk

. helpdesk@iuhealth.org
Audience: Providers and Staff Who Use PowerChart

As a result of the Cerner 2018.01.04 Code Upgrade, Explorer Menu will be discontinued and Reporting
Overview: Portal will house all reports. This document reviews how to access Reporting Portal from the PowerChart
toolbar and run nursing reports including: Staff Assignments, Dot reports, and Census reports.

Explorer Menu Replaced With Reporting Portal

Once signed into PowerChart:

Step Action

1 Click the Reporting Portal button in the toolbar.
The Reporting Portal application page displays with categorized filters.

Note: If the Reporting Portal button is not forward-facing in the toolbar, click the Toolbar Options
dropdown arrow to access the button.
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2 Type ‘assign’in ¢ Reporting Portal - o
the Search field. B

&C’W Applicatons « Welcome: Nelson, Marina Kendra, RN | Settings | Help | About

Reporting Portal

= All Reports (8) My Favorites (0) | = c

Filters Report Name Categories Source Favorite

v Source

W All Assigned Provider Audit - ED Emergency Department Public
Public (8/1762)

» Categories HealtheCare Batch Case Reassignm... Care Management Public fi'

Recent Reports e
Historical Staff Assignment Respiratory Care Public
Provider Group Assignments Audit ~ Application Support Dub'lcl {lf

Continued on next page

The Best Care, Designed for You — Utilizing Excellence in Clinical IS Education

Task 541307 Explorer Menu Replaced With Reporting Portal in PowerChart - Effective Date: February 10, 2019
(Linked to Request 3142512) 2018.01.04 Code Upgrade v1.0 02-10-19 CCU Page 1 of 5




Update 2018.01.04 CU

HEALTH

Clinical IS * Special Edition Code Upgrade

Explorer Menu Replaced With Reporting Portal (continued)

Step Action

3 Select and highlight the Staff Assignment report row.
&) Reporting Portal - THEN

Reporting Portal

%C@mer Applications + Welcome: Nelson, Marina Kendra, RN | Settings | Help | About

Reporting Portal
= prp— -

Filters Report Name « Categories Source Favorite
v Source
Al Assigned Provider Audit - ED Emergency Department Public 'l':l’
CIPublic (8/1762)
> Categories HealtheCare Batch Case Reassignm... Care Management Public
Recent Reports
P Historical Staff Assignment Respiratory Care Public ‘icf
Provider Group Assignments Audit Application Support Public {:7
Remove Provider Assignments > 48... Emergency Department Public ch
Shift Assignment Managment Public f?
Shift Assignment \h Nursing Public *
Tracking List Assignment Copy Emergency Department Public Tﬁf

P1358

A dropdown window displays with available report options.
4 Click the Run button.
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Recent Reports

Shift Assignment Managment Public ﬁ

Shift Assignment

Description: Suggested Report Reporting Application:
User: ccL

Nursing

Suggested Report  Alternate name: Run in Background
Frequency: 1_RPT_SHIFT_ASSIGNM

ENT:DBA 5 o
Number:

9514353

Path: Published / Nursing

Tracking List Assignment Copy Emergency Department Public {?
v
_____________________________________________________N
P1558

The Discern Prompt window displays for report printing options.
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Explorer Menu Replaced With Reporting Portal (continued)

Step Action
5 Select the Facility, Nurse Unit and Assign Type from the dropdown options.
*  Discern Prompt: 1_RPT_SHIFT_ASSIGNMENT:0BA - O EM |
Dutput to File/Printer/MINE: MIME v =
Facility: A
Nurse Unit: N
Assign Type v
Start Date/Time? 0210/2019 | 5 v 1135 2
End Date/Time? 02/10/2019 3| w| 11:35 =
Execute Cancel
[ ] Return to prompts on close of output
| Aeady
6 Click the Execute button at the bottom of the screen.
The Shift Assignment Report displays.
2 Reporting Portal - O ﬂ
ISR B Shift Assignment X
d 3 ERRC N TR 150 - |4
Run Date/Time: 02/10/2019 11:43 Shift Assignment Report
Facility: IUH North Hospital 02/10/2019 11:35 to 02/10/2019 11:3
Nurse Unit: CNB5A-B
Assign Type: Nursing
I'\E_TBed__ P_a_tigiName - . Assigned If'ersomi ______ |___Et_a_rpl_8?d Pi
7 Click the Print icon in the top left corner of the screen.
The Print window displays for printing details.
8 Click the OK button.
The Shift Assignment Report prints to the default printer location.
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Explorer Menu Replaced With Reporting Portal (continued)

Step

Action

N

9 Click the Reporting Portal tab to

The executed report displays
under the Recent Reports menu.

10 | Click the Star next to the report
to save to My Favorites.

For future needs, the Shift
Assignment report may be
accessed from the Recent
Reports menu, or from the My
Favorites tab.

return to the Reporting Portal. oo D

& Cerner

Reporting Portal

Filters
v Source
MaAll
1Public (8/1762)
> Categories

Applications ¥

All Reports (8) My Favorites (1)

Report Name =

Provider Group Assignments Audit

Remove Provider Assignments > 48..,

Recent Reports
Shift Assignment

Shift Assignment

shift Assignment

Description: Suggested Report
User:
Suggested Report
Frequency:
Support Reference
Number:

8514353

Path: Published / Nursing

Welcome: Nelson, Marina Kendra, RN | Settings | Help | About

Categories Source
Application Support Public
Emergency Department Public
Managment Public

Nursing Public

L

1_RPT_SHIFT_ASSIGNM

Favorite

Tracking List Assignment Copy

Emergency Department Public

Additional Reporting Portal Reports Available

Search for ‘dot’ to access the Dot Sheet Report IMM for a specific facility/unit.

B Reporting Portal

- oEm

LEELLE RIS [ Shift Assignment

£ cerner Applications v

Reporting Portal
= rpse— -

Filters Report Name «
v Source
Al Dot Sheet Report
[JPublic (2/1762)
> Categories Dot Sheet Report IMM
Recent Reports Description: Suggested Report
Shift Assignment User:
Suggested Report
Frequency:
Support Reference
Number:
9514314

Path: Published / Nursing

possbn

Welcome: Nelsan, Marina Ke:

Categories

Nursing

Nursing

Reporting Application:
ccL

Alternate name:
CHP_DOT_SHEET_IMM:
DBA

o I ————e——— |

ndra, RN | Settings | Help | About

Source Favorite

Public 12?

Run in Background

View Previous Run
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Additional Reporting Portal Reports Available (continued)

Search for ‘census’ to access the Census Report — Nurse Unit for a specific facility/unit.

i) Reporting Portal - g

EBLLMEEENE (£ Shift Assignment [E] Dot Sheet Report IMM [E] Census Report - Nurse Unit

%Cerner Applications Welcome: Nelson, Marina Kendra, RN | Settings | Help | About

Reporting Portal

Filters Report Name Categories Source Favorite
v Source
Census Report - Inpatients by Facility Registrations Public ﬁ’ ~
VAl o 4

[ Public (83/1762)

> Categories Census Report - Neurologist Attendi... Registrations Public

Recent Reports
Census Report - Nurse Unit

Dot Sheet Report IMM
Census Report - Nurse Unit Registrations Public
Shift Assignment

r X

Census Report - NUnit Last 30 Day S... Registrations Public

b

Description: Suggested Report Reporting “
User: Application:
ccL
Frequency: Alternate name:
CHP_CENSUS_RPT:DBA 5 .

Number:
9502373

Path: Published / Registrations

Census Report - Nurse Unit Care Mg... Registrations Public ﬁ

| p1sse
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