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HEALTH

Topic: Research Recruitment Clinical Note

Facility:  1U Health Facilities

Audience: Clinical Researchers

What: This Job Aid explains and illustrates how to create a clinical note, send it for electronic signature from the
Principal Investigator (Pl) and for review by the treating physician and/or PCP and to set the
Research/Clinical Trial Records note type as the Default Document Type.

Why: IU Health follows a consistent and transparent process when documenting research recruitment.

Create a Research Recruitment Clinical Note

Per Clinical Research Recruitment Policy, when recruiting Indiana University Health, Inc. (IU Health) patients as
potential human research subjects a “clinical note will be filed within the Research/Clinical Trials Records folder of
the patient’s electronic medical record (EMR) and will include...”

e Full Study Title
e Sponsor

e Sponsor Protocol Number
e NCT number

e IRB Number

e Pl Name

The steps, below, are all performed within a patient’s EMR — PowerChart.

Step

Action

(1)

Click the Clinical Notes band in Menu

PowerChart’s Table of Contents. , : : :
Order History (Mon-Meds) 3 f&u |

2

Problems and Diagnoses

Click the Add button on the Clinical

Hictories
Notes toolbar.
Clinical Notes | ae] Progress Motes

-] Research/Clinical

FowerMote == Add

Document Viewing < Add

bt L’“JVTUJ”V

Forms

%

The Add Document window displays (see screen shot, next page).
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Step

Create a Research Recruitment Clinical Note (continued)

Action

Designate the Research/Clinical Trial Records note as the Type to be used.
The selected type determines in which Clinical Notes folder the note will be stored.

Add Document: Ctresearch, Cestudya - 44011761

i) =Bl Fesearch/Clinical Trial Records - *Author: EVAMERC, TEST 3

*Date:  03/07/2017 "T‘|L| 1 et Status: | In Progress

Subject:

Associated Providers: ‘
‘Anal SETEERE- RN BU/S E== &ei e

a. Accept Research/Clinical Trial Records as the previously set Default Document Type (the user can
set the Default; see the next section, “Set Research/Clinical Trial Records as the Default Document

Type, ” page 3).
i. Skip to Step 4.
b. Select the Research/Clinical Trial Records option.
i. Click the Type field drop-down arrow.
ii. Select the Research/Clinical Trial Records option.

Enter a Subject using this format:

<Study Title>,<colon>(:),<space><Enrollment Note PI>
Sample: “Celgene-sponsored and collaborator CC-486 clinical trials in Breast Cancer: Nigh,
Andrew D. MD: Enrollment Note P1”

Enter Associated Providers.
a. Click the Modify button (see screen shot, Step 3, above).
The Associated Providers dialog box displays.

Associated Providers =)

Provider Status | Business Address | Comment |
Newton, Erin V, MD i ending IU Simon Cancer Center - Camel, 1030...
Morgan. Jennifer K. MD _ i ending IU Health Central Indiana Cancer Cent...

I Y

Provider | (. Cancel ) [ oK ]

Search for the Principal Investigator (Provider column).
Select the Sign option in the Request Type column.

Search for the treating physician or PCP (Provider column).
Select the Review option in the Request Type column.

P a0 T
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Create a Research Recruitment Clinical Note (continued)

Step Action
6 Enter the clinical note in the free-text workspace.
7 Click the Sign button.
The View New Document window displays.
8 Select the Remember my selection and do not display this message again checkbox.
Making this selection allows all newly created notes to display immediately upon signing.
9 Click the Yes button.

The newly created note displays in the Result Pane, to the right.

Set Research/Clinical Trial Records as the Default Document Type

A user may set a default document type in order to facilitate automatic selection of the appropriate document type
when creating a clinical note in PowerChart.

Step Action
1 Click the Clinical Notes band.
2 Click the Documents menu (on the menu bar at the top of the window).
3 Click the Options command.

The Clinical Note Options dialog box
displays.

Ensure the Document Types tab is
selected.

Click the Default Document Type
drop-down arrow.

Select the

Research/Clinical Trial Records option.

O © ® O

Click the OK button.

All new clinical notes will now default
to the Research/Clinical Trial Records
note type.

Clinical Note Options

Documentwes

@Plts | User Options

Default Document Type: [

Research/Clinical Trial Records

All Available Document Types

23 Hour Observation
Actigraphy
Adoption Records
ADVAMNCE DIRECTIVE

»

ADVAMNCED BEMNEFICIARY NOTICE
Aggression Prevention Team Resp
Ambulatory esophageal pH monit
Amendment of Health Record

An Important Message from Medi
Anesthesia Consent

Anesthesia Records
Anticoagulation Records
Apheresis/Cellular Therapy
Appearance Consultation
Appointment of Guardianship
Archive Records

Art Therapy Note

Asthrma Assessment

Autonomic MNerve Test

Baclofen Pump Care Mote
Baclofen Pump Care Scanned
Bariatrics Diagnostics

Bariatrics Forms

Bariatrics Letters

Bariatrics MD H&P/Initial Consult
Bariatrics MD Progress Notes
Bariatrics Nursing/Ancillary Motes
Bariatrics Office Procedures
Bariatrics Qutside Motes *|

Psych Group Therapy

Psych Initial Assessments

Psych Legal Records

Psych Patient Contracts

Psych PHP Program

Psych Plan of Care

Psych Precautions

Psych Progress Motes

Psych Seclusion/Restraints

Psych Secured Holding

Psych Secured Holding OBS

Psych Unspecified/Scanned

Psych Utilization Review Motes

PT FINANCIAL LIABILITY WAIVER
Pulmonary Rehabilitation Motes
Pulrmonary Studies

PV Angiogram

PV Intervention

Quality Monitors

Quality of Life

Radiation Oncology

Radiclogy Orders

Radiclogy Scanned

Rapid Response Team Progress Mote
REGISTRATION CONFIDENTIAL
REGISTRATION NOMN-COMNFIDENTIAL
Rehab

Rehab Plan of Care
Research/Clinical Trial Records
Respiratory Care Assessments

0]

S5,

\ -
OK

[ Cancel ]

(7)==l
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